
   

 
 

   

 

Learning Agreement completion guide 

1. Personal data 

In the Student section of the General Information part, you should enter your personal 
and academic details as follows. Don't forget to include your name in the 
header. You can find your ISCED code on page 4 of the Learning Agreement, in the 
Field of Education cell.  

For the Level of language competence... section, enter the language of your studies 
abroad and indicate your current language competence level. 

You do not need to change the information on the Sending Institution. In the Receiving 
Institution part, please enter the contact information provided by the coordinator of 
the receiving university! 

 
 

2.  Data concerning the mobility 



   

 
 

   

 

For the Mobility type part, any mobility lasting more than 60 days is considered as 
long-term mobility. You can fill in the information about the start and end of the 
semester according tot he academic calendar provided on the host university's website 
or from the information sent by the coordinator abroad. 

 

IMPORTANT! When signing the grant contract, you can slightly deviate from the 
dates given in the LA if you know in advance that you will be travelling abroad and 
home on different dates. 

 

Completing the Subjects section 

When filling in tables A and B for each subject, the two tables should always 
contain the same number of rows. This is also the case if you wish to take all your 
subjects as electives and if you have a dedicated semester for mobility. 

a. For Elective subjects 

If you cannot find a course in the external course offerings that can be used to replace 
a domestic Compulsory/Compulsory elective courses, you should fill in the tables as 
follows. The subject names and subject codes in the guide are only examples! 

Please note that for Elective subjects, in all cases, the external credit values must be 
assigned to the subjects in Table B, row by row, and the rows must move 
simoultaneosly in Tables A and B (the colour coding in the example table below is also 
intended to indicate the subject pairs).  

In the Learning Agreement Before the Mobility part, the inclusion of a 
minimum/maximum of 30 ECTS is mandatory. If all the available courses in 
the outgoing party are announced with a low credit value (i.e. no course with a credit 
value higher than 2-3 ECTS), then in the LA Before min. 6 courses must be taken. 

 



   

 
 

   

 

 

 

 

 

For the International Business Administration major (Bachelor), complete the 
Learning Agreement Before the Mobility section as follows: 



   

 
 

   

 

 

In the first line, enter International Semester with its domestic subject code for 30 
credits. The other rows should have the same subject code and subject name, each for 
0 credits, for a total of 30 credits. Here again, it is important to have the same 
number of rows in Tables A and B 

b. For Compulsory/Compulsory elective subjects 

If you can find a subject in the course offerings outside that can be used as a good 
substitute for a Compulsory/Compulsory elective subject in your home country, 



   

 
 

   

 

contact the person responsible for the home country subject (course leader) and ask 
for their approval on the Mandatory Attachment. The document can be downloaded 
from International Opportunities>Pannónia Scholarship Programme> Required 
documents for arranging your mobility.  

If the credit value of the outgoing course is lower than the credit value of the home 
course, the course leader must put a one-sentence declaration on the Mandatory 
Attachment that they will accept the course despite the lower credit value. This must 
be written (can be handwritten) on the Mandatory Attachment. 

The compulsory annex must bear the name, signature, STAMP and date of 
signature/seal of the course leader. If the instructor does not have a stamp, they can 
ask the institute in charge of the subject in question for help. 

If you have the required attachment, you must submit it in electronic form, together 
with the Learning Agreement, via the Do it Online! platform. Table B of the Learning 
Agreement must be completed as follows for Compulsory/Compulsory elective 
subjects: 



   

 
 

   

 

 Submission and approval of the Learning Agreement 

The Learning Agreement must be submitted online to the Mobility team, under the 
Before the Mobility topic through the Do it Online! platform, as soon as you 
have signed it. It is IMPORTANT that you sign first, then the sending 
institution (BCE) and only then the host institution. Please do not send LAs 



   

 
 

   

 

that have been signed by you and the host, as we cannot accept them. Once 
signed, the document will be checked and if it needs to be corrected, it will be indicated. 
If the LA is filled correctly, it will be returned signed and stamped to you in an 
electronic format thorugh the same platform. After the receiving party has signed it, 
send the version signed by the 3 parties to the Mobility team under the same topics! 

 

Students who are participating in a Double Degree programmes, please 
contact the DD coordinator or the Mobility team under the above 
mentioned topics about how to complete the Learning Agreement. 


