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Word dokumentum anonimizalas a workflow rendszerbe valo feltoltés elott
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A f3jlkezeldben a dokumentumra kattintva az egér jobb gombjaval valasszuk a
Tulajdonsagok meniipontot;

Itt a Részletek fiilre kattintva;

Kattintsunk a Tulajdonsagok és személyes adatok eltavolitasa linkre;

Jeloljiik be a Fajlbal eltavolitani kivant tulajdonsagok jel6l0mezdt;

Majd kattintsunk az Osszes Kijelolése gombra;

Es végiil az als6 OK gombra;

Ekkor a Részletek fiilon ellendrizhetjiik, hogy valoban eltavolitasra kertiltek-e a
szerzOi adatok, majd zarjuk be az ablakot az OK gombbal.

Videods segitség: https://youtu.be/RqabCfIC8fs?si=f-R61YbpaVmf{Gas3

Amennyiben a dokumentum anonim, akkor feltdlthet6 a Vezetéstudomany workflow
rendszerébe.
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Cim
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Kategdridk
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Eredet
Szerzok Test author
Utoljara mentette Test author
Valtozat szama 2
Verzidszam
Program neve Microsoft Office Word
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Felettes
Tartalom létrehozasa 2024 09.06. 16:41
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Tulajdonsagok eltavolitasa

A tulajdonsagok egy része személyes adatokat tartalmazhat.
Milyen személyes adatok lehetnek eqy fajlban?

O UUj mésolat készitése az dsszes eltavolithatd tulajdensag
eltavolitdsdval
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Word document anonymisation before uploading to the workflow system

In the file manager, right-click on the document and select Properties;

Click on the Details tab;

Click on the Remove Properties and Personal Information link;

Select the check box: Remove the following properties from this file;

Then click on the Select All button;

And finally, click OK at the bottom;

Then, on the Details tab, check that the author’s data has been removed and close the
window by clicking OK.
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Video assistance: https://youtu.be/RgabCfJC8fs?si=f-R61YbpaVmfGas3

If the document is anonymous, it can be uploaded to the workflow system of Budapest
Management Review.
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General Security| Details | Previous Versions
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Description
Title
Subject
Tags
Categories
Comments
Origin
Authors Test author
Last saved by Test author
Revision number 2
Version number
Program name  Microsoft Office Word
Company Budapest Corvinus Egyetem
Manager
Contentcreated  06/09/2024 16:41
Date lastsaved 09/09/2024 11:12
Last printed
Total editing time  00:01:00
Content v
[Remove Properties and Personal Information
OK | | Cancel | Apply




Some of these properties might contain personal information.

What personal information might be in a file?

Create a copy with all possible properties removed

(@ Remove the following properties from this file:

Property Value

Description
Title
Subject
Tags
Categories
Comments

Origin
Authors Test author
Last saved by  Testauthor

Revision number 2
Version number

Program name
[

Microsoft Office Word
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