
	Corvinus University of Budapest is filling it in!

Reference number:

Administrator:


Corvinus University of Budapest (FI 43814)

1093 Budapest, Fővám tér 8.
TRANSFER REQUEST
Corvinus University of Budapest’
self-funded ( bachelor/( single-cycle/( master programme

Name: ………………………………………………………………………………………………………………………….
Mother’s maiden name:
…………………………………………………………………………………………………………………………
Place and  date of birth,: 
…………………………………………………………………………………………………………………………..
Citizenship: 
………………………………………………………………………………………………………………………………
Notification address: 
…………………………………………………………………………………………………………………………………
Telephone: 
………………………………………………………………………………………………………………………………………….

E-mail:
…………………………………………………………………………………………………………………………………………..
Which higher education institution you are studying at:

Country: 
………………………………………………………………………………………………………………………………………….
Name of higher education institution: 
………………………………………………………………………………………………………….

………………………………………………………………………………………………………………………………………………………
Name of the programme:  
…………………………………………………………………………………………………………………………………
Field of study:……………………………………………………………………………………………………………………………….
Level of education1: 
□ Bachelor
□ Single-cycle
□ Master

Form of funding: 
…………………………………………………………………………………………………………
Academic year of admission: …………/…………… . academic year
Which admission procedure was followed: 
□ central admission procedure (felvi.hu) □ institutional admission procedure
Study schedule1: 
□  daytime
□ evening
□ correspondence
Language of the programme: 
□ Hungarian 
□ English
requesting my transfer to Corvinus University of Budapest’

Bachelor probramme1:……………………………………………………………..….…….…………(name of the programme)
Master programme1: ………………………………………………………..…….……………………….. (name of the programme)
Single-cycle programme1:…………………………………………………………...……………………… (name of the programme)
Field of study:………………………………………………………………………

Study schedule1: 
□ daytime
□ evening
□ correspondence

Language of the programme: 
□ Hungarian 
□ English

Reason: ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Declaration on credit transfer: 1
□ Requesting the transfer of credits for subject(s) listed in Annex 1

□ I do not wish to transfer credits for any subject(s). 
I declare that the information provided above is true and correct.

I declare that I have read and accept the contents of the privacy policy
Date: ………………………….








Signature: …………………………………………………


Name (readable):…………………………………….

Annexes to the transfer request (please mark with an X):

· certificate of student status,

· a declaration by the transferring institution or student that he/she is not under dismissal or exclusion as a disciplinary sanction,

· a copy of the transcript of records or the master data sheet extract or  credit certificate or micro-credential , certified by the transferring higher education institution,
· subject syllabus or micro-credential validated by the transferring higher education institution 
· proof of community or professional activity (if any),
· the documents required for calculating the scores on which the admission decision is based (from which the University can determine the fulfilment of the admission requirements and calculate the points)
· in the case of an application for admission to a master programme, a copy of the credential recognition decision of the transferring higher education institution, certified by the issuing university, in the event that the bachelor's degree does not meet the entry requirements for the programme and outcome requirementsof the course.

· a certified copy of the school leaving certificate or, in the case of transfer to a master programme, a diploma certified by the secondary/higher education institution that issued it, 
· a copy of the language certificate(s),

· proof of payment of the administrative fee
,

In the event of transfer from a foreign higher education institution authorised to operate 

abroad or in Hungaryand/or a transfer student with a foreign school leaving certificate/diploma, the following documents must also be attached:

· in the case of transfer to a bachelor programme, a certificate of secondary education,

· in the case of transfer to a master programme, a certificate of a tertiary degree  as well as a certified copy of a document issued by the transferring higher education institution disclosing the field of study and the educational programme (curriculum) of the given programme.

· a request for recognition of a foreign school leaving certificate/diploma for the purposes of further studies.

INFORMATION ON THE TRANSFER PROCEDURE:

Transfer is possible if the person requesting transfer: : 

a) has a  continuous student status at the transferring higher education institution until enrolment to Corvinus University of Budapest, and
b) in the case of admission to a bachelor or single-cycle master programme, 60 credits, while in the case of admission to two-cycle master programme, 30 credits have already been completed at the transferring higher education institution.
A person admitted to a bachelor or a single-cycle programme under the central admission procedure must, when tranferring f to the same programme, fulfil all the admission requirements laid down by law and the Admission Regulation for applicants applying for the central admission procedure for the academic year of the programmr for which he/she is applying. The person requesting transfer must have reached the cut-off score set by the University for the programme applicable in the academic year in question.

A person requesting transfer - if he/she gained admission to the institution from which the transfer is made under a non-central admission procedure- must meet all the admission requirements defined for admission under a non-central admission procedure, as laid down in the Admission Regulation for the programme for which he/she requests transfer, applicable in the academic year in question. The person requesting transfer must have reached the cut-off score set by the University for the programme applicable in the academic year in question.

A person requesting transfer to a master programme must meet all the admission requirements set out in the Admission Regulation for the programme for which he/she requests transfer applicable in the academic year in question. If the person requesting transfer has been admitted to the institution from which the transfer is made under a non-central admission procedure, he/she must comply with the non-central admission rules of the Admission Regulation, if he/she has been admitted under a central admission procedure, he/she must comply with the central admission rules of the Admission Regulation. The person requesting transfer must have reached the cut-off score set by the University for the programme applicable in the academic year in question.
The University may also refuse to accept students for transfer who meet all of these conditions, if the maximum capacity of the programme does not allow it and/or if the fee for the admission procedure as set out in the RSFB has not been paid,
Even if the above general conditions are met, a transfer from a foreign higher education institution is only possible, if:

a) the certificate of secondary education, bachelor or master diploma is equivalent to a Hungarian secondary school leaving certificate, bachelor or master diploma, respectively, andb) the studies carried out in the transferring higher education institution meet the entry requirements, i.e. it can be established that the relevant programmes belong to the same field of study under Hungarian legislation.
If you are requesting to transfer for the spring semester of the academic year of 2024/2025, you must meet the admission requirements for programmes starting in September 2024.For detailed information, please click on the following link
: for those who have been admitted under the central admission procedure to the transferring higher education institution: https://www.uni-corvinus.hu/downloads/a5ti.8t2duy/2024-25-2-a-tve-tel-ko-zponti-felve-teli-elja-ra-s-alap-e-s-mesterszakos-ko-vetelme-nyek.pdf ,
For those who are NOT admitted to the transferring higher education institution under the central admission procedure: https://www.uni-corvinus.hu/downloads/a5tj.1jlct82/2024-25-2-a-tve-tel-itne-zme-nyi-felve-teli-elja-ra-s-alap-e-s-mesterszakos-ko-vetelme-nyek.pdf
Transfer may only be requested for programmes belonging  or being related to the same field of study
.Transfer may only be requested for programmes of the same level, except in the following cases:

a) pursuant to Section 8 of Government Decree 283/2012 (4 October) on the system of teacher training, specialisation and the List of Teacher Training Programmes,

b) transfer from a single-cycle programmes to a bachelor programme,

c) transfer from a bachelor single-cycle programme to a tertiary vocational programme
Regardless of the progress made, the University may accept the following amount of credits from previous studies:

a) in the case of a 180-credit bachelor programme, a maximum of 60 credits,

b) in the case of a 210-credit bachelor programme, a maximum of 70 credits,

c) in the case of a 240-credit bachelor programme, a maximum of 80 credits

d) in the case of a single-cycle programme, a maximum of 100 credits,

e) in the case of a 60-credit master programme, a maximum of 20 credits,

f) in the case of a 120-credit master programme, a maximum of 40 credits
Transfer can not be requested:
- for programmes supported by Corvinus scholarship / Hungarian state scholarship,
- for specialist postgraduate programmes,

- dual programmes,

- under a guest student status, for training for the purpose of obtaining specialised knowledge, nor for preparatory courses,

- for double or multiple degree programmes in cooperation with domestic or foreign higher education institutions, or for joint degree programmes leading to the award of a joint diploma.
Transfer may only be requested for self-funded programmes.
In the case of a person admitted to the transferring higher education institution under central admission procedure, the request for transfer must be submitted in the form of a paper application by post or in person (Study Administration Services, 1093 Budapest, Fővám tér 8, Building E, Floor I., Office 161).

In the case of a person admitted to the transferring higher education institution in a non-central admission procedure, the application must be submitted via the University's electronic application platform (DreamApply).The application deadline is 15 July for the autumn semester and 10 January for the spring semester.
You can find information about the deadline and how to apply for programmes offered under an interstate or state scholarship programme on the website of Corvinus University of Budapest.
The competent dean decides on the acceptance and sends the decision to the applicant in the form of an electronic document. The decision must be taken by 1 September for the autumn semester and by 1 February for the spring semester. The dean will make the admission decision primarily on the basis of the capacity of the programme, the applicant's academic record and the reasons for the transfer. The transfer is conditional on that the student must have a continuous student status after the transfer decision until his/her enrolment, otherwise the transfer decision will be revoked by a decision of the competent dean.
Annex 1
List of subjects to be included from studies at the dismissing higher education institution
Name: ……………………………………………………………………………………………………………………… 
Programme for which you wish to
	Subject(s) to be admitted1
	Subject(s) to be replaced2

	Name
	Credit
	Result
	Name
	Credit
	Result
	Requirement (compulsory, optional, discretionary)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Date1: ………………………………………..…………. 
Date2: ……………………………………………
Signature1: …………………………………………………
Signature2:………………………………………

1 Completed by the applicant.
2 To be completed by the decider.
� Please select the appropriate one!


�In the case of a request for transfer to a master programme, a preliminary credit recognition procedure must be carried out simultaneously with the transfer procedure, as follows: 


a) in the case of a request for transfer to a master programme from a Hungarian higher education institution, if the diploma obtained for the completion of the bachelor programme does not meet the entry requirements specified in the programme and  outcome requirements of the given programme; 


b) in the case of a request for transfer to a master programme from a foreign higher education institution or a foreign education institution authorised to operate in Hungary, in all cases for the purpose of examining whether the foreign diploma obtained meets the entry requirements of the master level study programme designated in the request for transfer; 


c) if during his/her studies the applicant has not or has only partially completed the credits (subjects) required in the credit recognition statement of the transferring higher education institution, for the purpose of allowing the competent credit transfer committee to define the credits (subjects) that are necessary for meeting the entry requirements, along with the relevant deadline, in order to have the credits completed during previous studies recognised. 


The preliminary credit recognition procedure must be carried out within the framework of the transfer procedure, no separate application, nor documents need to be submitted, as the procedure is initiated ex officio by Study Administration Services with the competent credit transfer committee. 


The fee specified in the Regulation on Student Fees and Benefits for the preliminary credit recognition procedure must be 


paid for the preliminary credit recognition procedure.


� There is a fee for the transfer request (8 per cent of the statutory minimum wage (minimum wage) for full-time work, rounded up to hundred forints/applicationwhich must be transferred to the account of Corvinus University of Budapest:


Account holder name: Corvinus University of Budapest


Bank account number:11784009-22229896-00000000


Name of the financial institution holding the account: OTP Bank Nyrt.


Notice: R2SZ00003K receipt <academic year/semester> <name of applicant>


The bank receipt for the transfer of the fee for the transfer procedure and any credit recognition procedure must be attached to the application!





� The request for recognition of foreign diplomas and certificates for the purposes of further studies must be submitted by the student requesting the transfer. The recognition procedure is not part of the transfer procedure, however, without a recognition procedure and a positive recognition decision, no admission to the University is possible. The rules for submitting a request and the procedure of the recognition procedure are set out in the Provisions on the recognition of foreign diplomas and certificates and for the purpose of further studies.


� Related fields of study: regarding social sciences: humanities, regarding information techonlogy: natural sciences and engineering. There is no related field of study regarding the teacher training programme and economics.





�linket betenni
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